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WELCOME!
Welcome to St. Anthony’s Preschool!  The purpose of this handbook is to acquaint you with the policies and programs of our preschool. Our goal is to serve the needs of all children according to the mission and philosophy of St. Anthony School. We provide a warm, supportive and developmentally appropriate environment for your child. Moreover, we strive to make the transition between home and school a positive experience. Daily communication and a sense of trust between parent and staff are vital components and contribute to the success of our program.

MISSION STATEMENT
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The St. Anthony Catholic School community is committed to creating an environment that enhances the ability of each child to learn in a supportive and positive atmosphere. We strive to provide solid academic standards and the integration of faith with learning into our daily life. Our spirit is one of compassion and understanding where the dignity of every individual is a unique concern.

PHILOSOPHY

St. Anthony Preschool philosophy is based on the belief that children need to experience their childhood through exploration and discovery. 
We strive to provide young children with an environment that nurtures their inquisitive minds. Projects are planned, but attention is paid to their unique needs. Through play, children learn how to take responsibility and make decisions. 

St. Anthony Preschool is strongly aware of the importance of a child’s positive feeling of self worth. Each child brings his/her own unique experiences to us each day; therefore, it is our role to nurture and help develop his/her sense of self. Since children process knowledge by gathering information using their “whole” self, the potential for learning is directly related to their personal experiences.  Consequently, all processes involved in finger painting, building blocks, making mud pies or drawing letters in the sand, are instrumental to their cognitive and social development.

St. Anthony Preschool values and recognizes the role of play in the learning process. It is powerful; it is child-centered. 
CURRICULUM
[image: image3.wmf]The curriculum is based on developmental theories and methodologies of early childhood education. The preschool program is rooted in the belief that children learn and experience their world through exploration and discovery.

It is aligned to meet the Massachusetts Preschool Curriculum Framework. 
Our goal is to provide preschoolers with an environment that will foster active exploration and discovery. Creative expression and problem solving are encouraged and reinforced. A variety of curricula materials and activities are utilized. However, adjustments are made to ensure that the students’ needs and group dynamics are met. Emphasis is also placed on developing positive and appropriate relationships with other children. 
The program’s objective is to help each child acquire the skills, knowledge and behavior needed to develop physically, socially, emotionally and cognitively. Children are taught that we are a “God School” and that we should be followers of Jesus in how we treat others. Religion is integrated through Bible stories, prayers and songs. Moreover, planned units integrate math, science, language/literacy, art and music/movement. Children’s small and large motor development are also reinforced through the use of a wonderful playground, equipped with age appropriate equipment, located in the park adjacent to the school.
We understand that parents play a major role in their child’s educational development. Therefore, our program strives to build a strong partnership with parents as a way to further develop the child’s cognitive and emotional skills. Furthermore, to reinforce what we do in school, family activity pages, which reinforce weekly thematic units, are sent home regularly. 

ORIENTATION
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In August, before the academic year starts, parents are invited to attend an orientation so they can meet the teachers and get important information about the program: preschool policies, procedures and philosophy. Parents will also have the opportunity to ask any questions they may have. At this meeting, appropriate forms will be filled out and children’s rest mats and school folders will be available for purchase. 

DAILY SESSIONS

·  Half day:  Monday to Friday, 8:00am to 11:00am

·  Full day:  Monday to Friday, 8:00am to 2:00pm
· Three Days: Monday, Wednesday & Friday, 8:00am to 2:00pm
· Two Days: Tuesday & Thursday, 8:00am to 2:00pm
Children may be dropped off from 8:00am to 8:10am. Please be prompt. It is very important to have an established routine to get the school day off to a good start. Late arrival causes disruption and can be frustrating for some children. Similarly, at dismissal, some children can get very upset when they see their classmates leave, and they are left behind. Therefore, your cooperation in this matter is greatly appreciated.
SEPARATION/SAYING GOODBYE

At times, some children have difficulty with separation. It is our experience that it is best to always say good-bye with a kiss, hug or a wave! Parents are encouraged to be firm, but friendly upon leaving. Once you have established a good-bye routine, your child will know what to expect. The good-byes will be less difficult, and your child’s separation anxiety will diminish.  If your child whines or clings, prolonging the good-bye will only make it harder. Please know that it is very common; we are here to help you and your child ease through it. 

ARRIVAL/DISMISSAL
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Pre-K 3/4 children can be dropped off and picked up using the front side entrance on Tufts Avenue (school yard).
Pre-K 4/5 children can be dropped off and picked up using the preschool side entrance door facing the church. 
Students are to arrive at 8:00 AM and are dismissed at 2:00 PM.  If you are more than five minutes late, at pick-up time, your child will get placed in the After School Program, and you will be charged a fee.

Early Dismissal Days - – Preschool students will be dismissed at 11:45am. However, parents who have older students in the school, and whose preschooler is enrolled in the half-day program, may choose to pick up their child at that time, instead of 11:00am. 
If you are going to be late, please contact the school office immediately. No child will be dismissed with a person other than a parent or guardian without written consent or a phone call. In case of an unexpected problem or emergency, parents may call the school and make special arrangements to have someone else, other than one(s) listed on permission form pick up your child.  However, to ensure the safety of his/her safety, ID’s will be checked to confirm person’s identity.
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FOLDERS

In order to keep you informed, a school folder is sent home every day containing your child’s work on current themes and/or special activities, along with his/her behavior chart. Please initial folder and return it to school each day. Folders must be purchased through the school office or at the Preschool Orientation. The cost of the folder is $5.
CONFERENCES
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Communication between parents and teachers is a vital part of a successful school year. Conferences are held between the teacher and parents at the end of the first trimester. At this time, your child’s progress will be discussed based on the information gathered by the teacher: observations, anecdotal records, running records and portfolios. However, parents and/or teacher may request a conference, if it is needed, at any time. 

Please call the office to set up an appointment with your child’s teacher, before or after school, if you have any questions or concerns. 

HEALTH/MEDICATION
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Children’s learning is impaired when they are not well. Therefore, please do not send your child to school if s/he appears sick. Also, keep in mind that your child should be fever free for 24 hours before returning to school. If your child becomes sick at school, the nurse will contact you or the person designated on the Emergency Card.  If your child is absent, please send in a “Student’s Absence Note” when your child returns to school. A copy of the form will be sent home at the beginning of the school year. You can make copies and use them as needed. If a child is out sick for five or more consecutive days, public health rules that a doctor’s note is needed in order for the child to return to school. Students who are absent cannot attend any school-related events. No exceptions will be made. 
If your child is exposed to any communicable disease, it is extremely important that you notify the school immediately. A doctor’s note will also be needed in order for a child to return to school upon recovery. 

Any child that requires medication in school must have a signed form from his/her physician and a parent consent form. These forms must be given to the school nurse along with the medication, which must be in a properly labeled container. 

All preschool children must have up to date medical records, signed by their doctor, before the first day of school.

UNIFORM/CLOTHING
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To make things easier for everyone, preschoolers wear uniform which consists of gym pants and shirt, both must have the SAS logo. While the summer uniform is in place, (until the end of October), students may wear short gym pants and short-sleeve shirts. Once we switch to regular uniform, they may wear long sweatpants and long sleeve T-shirt, also with the SAS logo. Uniforms can be purchased at Collegiate House in Medford. On N.U.T Days (No Uniform Today), please make sure that seasonal appropriate clothing suitable for running, climbing and other physical activity is worn. Only sneakers or shoes with rubber or gum soles can be worn, even on NUT days.  
Each child is also required to have a complete change of regular clothes to be kept in school. 

Children’s personal belongings (clothes, coats, lunch boxes, etc.) must be labeled with their first/last name. We reserve the right to label children’s belongings.  
All preschoolers must be toilet trained. Students who wear pull-ups will not be allowed to attend school. NO EXCEPTIONS will be made. Consequently, NO TUITION REFUNDS will be made. 
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SNACKS
Children have snack time every day. Snacks and drinks should be healthy and nutritious. These are some suggestions: milk, juice, water, fruit, vegetables, crackers and cheese. Candy, soda and/or glass containers are NOT allowed. Since we do have students with allergies, please refrain from sending anything that has peanuts/nuts in it.
Snacks should be placed in a lunch box labeled with your child’s name.
LUNCH
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Children attending the full day session can bring in a lunch from home or buy lunch. Every month, a lunch menu will be sent home so you can see the daily choices as well as the regular featured items. For your convenience, the lunch menu will also be posted on the school’s website. If your child wants to buy lunch, please send in $2.00 (exact change, if possible) in an envelope labeled with his/her name and lunch choice. 
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REST TIME
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Preschoolers, enrolled in the full day program, will need a mat for their rest time in the afternoon. Mats must be purchased from the school; they are $25 each. Mats will be kept in school and should be labeled with your child’s name. However, they will be sent home on school vacations for laundering. 

CHILDREN’S TOYS

We have plenty of age appropriate toys for the children and, to avoid having things lost or misplaced, bringing toys from home is not allowed.  Your cooperation in this matter is greatly appreciated. .
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BIRTHDAYS

Birthdays are extremely important to young children. Therefore, we celebrate their special day by letting the children have a special NUT Day.  Birthdays are also broadcasted, school-wide, during our morning announcements, and everyone receives a special birthday pin from the principal, Mrs. Giggie. However, due to various allergies students may have, food (cakes, cupcakes, cookies, etc.) is not allowed. 
SCHOOL/HOME COMMUNICATION
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Every month a school newsletter is sent to parents to keep everyone informed as to what is going on at the school. The September edition will be printed and sent home. However, starting in October, the newsletter will be emailed and posted on the school website. If you would like a hard copy, you can pick one up at the school office.
Special notices and students’ monthly lunch menus will be sent home every month. If you are new to the school, or have made changes to the contact information we have, please complete a “Contact” information sheet. St. Anthony’s uses REN WEB to notify parents about special events, early dismissal and other school related reminders. Therefore, it is very important that your email address and phone number(s) are correct.  
WEATHER/SCHOOL CLOSINGS


Anthony’s, in most cases, follows the Everett Public    School’s schedule for closings due to inclement weather. However, parents are also notified through our automated phone system, REN WEB in the event of no school. School closings/delays will also be announced on all local TV stations.
TUITION

We offer several tuition payment plans. Parents who choose the one payment or two payments option can make their payments directly to the school. All other payment options must be made through FACTS. Please check with the school office if you have not set up a plan, yet. Missed payments will result in a child not being permitted to attend the program. 
TUITION REFUND POLICY

If a parent withdraws a child/ren before the first day of school, only 10% of tuition paid will be refunded. Once school is in session, no refunds will be made.  

Parents are responsible to make sure that their children are ready for preschool. Tuition will not be refunded if students are not allowed to attend school due to training/pull-ups issues.
PTO

All our families are part of our Parent Teacher Organization. The PTO sponsors many events and activities for students and families throughout the year. It is also a great way to meet the other families in our school community. We do not have a required amount that each family needs to raise; however, this year, every family is required to do 10 hours of service or may opt out by paying $200.  Money raised by the PTO has been used to improve our technology as well as buying classroom books, library books, and sponsor special events and programs for our students. 
VIRTUS TRAINING/CORI FORMS

Parents are encouraged to be very involved in our school community. However, to ensure the safety of our students, any parent, who plans to volunteer for school-related activities/field trips, must fill out a CORI form at the beginning of each school year and participate in the VIRTUS program. Information about the VIRTUS and CORI is available at the school office. No exceptions will be made.

FIELD TRIPS

Field trips provide a great educational experience for children.  All children must have a permission slip signed by a parent/guardian in order to attend. Only parents who have completed a CORI form and have participated in the VIRTUS Training will be considered for chaperoning
BEFORE/AFTER SCHOOL PROGRAMS

St. Anthony School offers a Before and After School Program. The Before School Program runs from 6:45am to 8:00am, Monday to Friday; The After School Program runs every day from 2:00pm to 5:30pm and from 12:00 to 5:30pm on early dismissal days. Additional information may be obtained from the school office or from our school website.

We look forward to a safe, happy, and fun-filled year!
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